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Event Co-Sponsorship Request Form

The Promise Institute for Human Rights at UCLA provides co-sponsorship opportunities to other UCLA for events that advance our mission.
Our event co-sponsorship is restricted to departments, units, or groups at UCLA only. Co-sponsorship support may include publicity and/or financial support will generally occur at a max level of $500, with funding reserved for events focused on international law or human rights analysis. Financial support is subject to budget constraints, UCLA Law's financial policies and regulations, and prior commitments for co-sponsorship. Requests for co-sponsorship must be submitted at least one month in advance of the event. 
To request co-sponsorship support, please fill out the Event Co-Sponsorship Policy. If you are seeking an increased financial amount, or effort to co-organize the event, we require a measure of input and partnership into the event. Please note we do not prepare dedicated emails for co-sponsored events. We offer support by amplifying and reposting social media content about co-sponsored events. Further details and instructions are included in the downloadable form.  

Please attach supporting documents, including communications assets, when submitting. 
· To request funding from The Promise Institute (Los Angeles) attach this completed PDF and supporting documents, and email them to promiseinstitute@law.ucla.edu. 
· To request funding from The Promise Institute (Europe) attach this completed PDF and supporting documents, and email them to uclapromiseeurope@law.ucla.edu. 
· If requesting funding from both (co-sponsor will appear as The Promise Institute for Human Rights at UCLA) please email this completed PDF and supporting documents to both email addresses above.

______________________________________________________________________

1. Department, Unit, or Group Requesting Co-Sponsorship
2. Contact Person for this Request (Name)
3. Contact Email for Requestor (Email)
4. All other co-sponsors at UCLA (Please indicate if they are confirmed or unconfirmed co-sponsors when listing.)
5. All other co-sponsors outside of UCLA (Please indicate if they are confirmed or unconfirmed co-sponsors when listing.)
6. Event Title (Please indicate if confirmed or unconfirmed when answering.)
7. Event Date
8. Event Start and Event End Times
9. Event Format (In-Person Only, Virtual Only, Hybrid, or Other. If Other, please explain.)
10. If your event is In-Person or Hybrid, where will the non-virtual components be taking place? If this event is virtual-only, please mark “N/A.”
11. Confirmed Event Participants & Their Roles
12. Description of Event
13. If seeking funding, please attach as much information as you currently have about the total budget for the event and breakdowns of cost. What specific needs are you requesting The Promise Institute’s funding for? Please be detailed in response. If not seeking funding, please mark “N/A.”
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